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Main Menu Screen

Rome Management - Rome Technologies, Inc #1 - O

File Reports Marketing Accounting Setup Multi-Shop Help

ESTIMATE

’ Repair Orders (Recent)

RO Status
™ Inactive

RO Writars
® All O Selected

by RO |by VIN | by L Name | by License | by H Phane | by W Phone | by Claim No. | by Key Tag | by Make | by Mode! | by Calor | by Shortvin|

RO LastName First Name VIN Model
2160.00 ROWELL SUSAN THGCM72674A009677 ACCORD EX
2161.00/ ROWELL SUSAN THGCM72674A009677 ACCORD EX
216200 ROWELL SUSAN THGCM726744009677 ACCORD EX
2163.00 ROWELL SUSAN THGCM72674A009677 ACCORD EX
2164.00 ROWELL SUSAN THGCM72674A009677 ACCORD EX
2165.00 ROWELL SUSAN THGCM726744A009677 ACCORD EX
2166.00 ROWELL SUSAN THGCM72674A009677 ACCORD EX
2167.00 power test TRUUT28N741022944 TT QUATTRO
2168.00 ROWELL SUSAN THGCM72674A009677 ACCORD EX
216300 ROWELL SUSAN THGCM726744009677 ACCORD EX
2170.00 ROWELL SUSAN THGCM72674A009677 |ACCORD EX
2171.00/ ROWELL SUSAN 1THGCM72674A009677 1AOOORD EX
2172.00 ROWELL SUSAN 1HGCM72674A009677 ACCORD EX

1HGCM72674A009677 =

i‘ ‘ > v
'. CopyRO | Insert Delete

| DTRO | AIRO's  Resetlist | Close | Help |

|Browsing Records |Monday, November 12, 2018 The

Main Menu Screen is where everything begins. Since this is the Parts Guide, let’s start by navigating to the
Parts Status Screen. The status screen lists all RO’s with parts to be ordered or received. This is the first place
the parts department should look every day. To get to the Parts Status Screen, click on the Parts button in the
upper right of the screen.



Parts Status Screen

The Parts Status Screen is where the parts department will find what RO’s have parts that need to be ordered.
When a new RO is created or a supplement with parts is brought into Rome, the RO will show up here. The
screen should be several times a day. Once all the parts have been ordered and received on an RO, that RO
will drop off this list. The goal should be to keep this page as empty as possible.

M| ro
File Reports Marketing Accounting Setup Muiti-Shop Help
- T [ o = (¥ AP
= ’ '\} : Q 0
REPAIR ORDER n’m BOARD. . " 'pgs
& RO Parts - None 52 Some 3 All 5 - m] X
Filter Options
Date Created - Starting Date: 1MA217 = .. Ending Date 1MAN8 = .. All Dates
Vehicle Location- [ CarIn Shop [ Schedule In Staging
Display ROs- No Parts Ordered [Z Some Parts Ordered ¥ Paris to Receve
Whiter - ® All O Selected
Insurance - ® All O Selected
Make - ® All O Selected
by RO |by Date In | by Date Due
Writer Insurance Company ‘Make Date In DateDue NoOrder  Order Receve  Return A|
10/29/18 5
|AUDI 1/03/18 [ 1/05/18 8 0 0 0
ALLSTATE INSURATAUDI 1218417 |12728N17 8 0 0 0
ALLSTATE INSURANAUDI 121817 |12/28N17 1 2 16 1
AUDI 1218/17 1272917 8 0 0 0
ALLSTATE INSURANAUDI 1211917 1242917 8 0 0 0
|AUDI 1219417 1272917 8 0 0 0
|AUDI 1219117 1/02/18 8 0 0 0
|AUDI 1271917 1/02/18 8 0 0 0
|AUDI 121917 1/02118 8 0 0 0
ALLSTATE INSURAIAUDI 12/20117 1/03/18 2 2 15 2
SCOTTR ATLANTIC MUTUAL | 12/20/17 1242317 3 0 0 0
|AUDI 12/26017 1/05/18 8 0 0 0
|AUDI 12726117 1/08/18 8 0 0 0
ALLSTATE INSURANAUDI 12,2117 1/08/18 8 0 0 0
AUDI 12/2107 1/08/18 8 0 0 0 o
3 RO Number:
Close
| Browsing Records |Monday, November 12, 2018 G:06AM

Filter Options
Date Created

Defaults to the past year so any RO that was created in the past year would be on here in case someone
accidentally set the the incorrect date.

Vehicle Location

This is where the vehicle is currently. (Scheduled in, In Shop, Staging)

Display ROs
No parts Ordered — ROs that have no parts ordered will show in red.

Some Parts Ordered — ROs with some but not ALL parts ordered, are shown in yellow.

Parts to Receive — RO’s with all the parts ordered but not all of the parts received, are shown in green.



**Once all of the parts have been ordered and received, the RO will drop off the parts status list. **

Sort Tabs
File Reports Marketing Accounting Setup Multi-Shop Help
E ( il o .\
e P
nrwu:z ORDER
#® RO Parts - None 52 Some 3 All §
Filter Options
Date Created - Starting Date: Mnnz &L Ending Date: MAN8 . All Dates
Vehicle Location-  [4 CarIn Shop [ Schedule In ] Staging
Display ROs - d [4 Some Parts Ordered
Writer - ® All O Selected
Insurance - ® Al O Selected
Make - ® Al O Selected
by RO |by Date In | by Date Due
RO LastName ‘Wnter Insurance Company Make Date In Date Due  No Order Order Recene  Return A
FARMERS HOND 10/23/18 10/29/18 0 0
|AUDI 1/03/18 1/05/18 8 0 0 0
ALLSTATE INSURAﬁAUDI 1218417 1272817 8 0 0 0
ALLSTATE INSURANAUDI 12n8n7 1272817 1 2 16 1
AUDI 12018117 1272917 8 0 0 0
ALLSTATE INSURATAUDI 1201917 122817 8 0 0 0
AUDI 1297 12917 8 0 0 0
AUDI 121917 1/02/18 8 0 0 0
AUDI 1211917 1/02/18 8 0 0 0
AUDI 1218417 140218 8 0 0 0
ALLSTATE INSURANAUDI 12720117 1/03/18 2 2 15 2
SCOTTR ATLANTIC MUTUAL 12020017 |1272317 3 0 0 0
AUDI 12/26/17 1/05/18 8 0 0 0
AUDI 12726117 1/08/18 8 0 0 0
ALLSTATE INSURANAUDI 12/27117 1/08/18 8 0 0 0
1] 00 AUDI 122117 1/08118 il 0 0 0 N
RO Part Counts: . 3 RO Number:
Close
Browsing Records |Monday, November 12, 2018 G:06AM

By RO - Search by RO number
Date in - Search by the date the vehicle got on property
Date Due - Search by the date the vehicle is due to leave the shop.

To go into a RO, double click on the RO line. This will bring up the customer information screen. Click on the
Parts button at the lower left of the customer info screen to bring up the Parts Ordering Screen



& RO (0002173 - THGCM72674A009677) = =
Tools Est/Suppl PPD Alert Print Multiple Print
Customer |Misc, | Notes |Workshee‘r| Payments | Cost |
RO No.: 0002173.00 O Tow In [0 Comeback RO
WEBINAR / B-LIGHT HIT / BLUEPRINTING Status: @ Active O Inactve O Void [ Total Loss [0 Reviewed
First Name: v |[susan || e [ ][l [DesPhone | E
LastName: |ROWELL Fax: | Des /Phone || | | B
Addrl: 4104 APPLE LEAF COURT E-Mail: ‘
Addr2: ‘ E-Mail 2: l | L. Spouse:
City. ST, Zip: [PASADENA MD J21122 | [ insurer: || | Policy No: |
HomeMork:  [410-4376730 | [301-677-6416 | [ Adjuster: | | Date Loss: 2
Writer: Year: | 04 Claim R. [ ] Claim No:
Writer 2- Prod Date: = |1 Source(s): | [ [ " Cost
Call arila (ol Make: | HOND Color: Notes Status
) 5 8 : ST Customer Supplmnt
Fleet Acent; g Model: |ACCORD EX | PaintCd: | ‘ Shop BRI -
PO: Style: 2D CPE Trim Cd: Office  Man. Mail Mech Mech
] ) . = ) - - Parts  Auto Mail Frame Frame
VIN: 1HGCMT72674A009677 | Type: |PC | Engine:  [4-2 4L-FI Paint  Remarks | Sublet Sublet
Key Tag Date Creatd : 11,1218 = Fay Besp Date Crplt: 2
) = Owner O y =
Unit: Date In: 11/12/18 : Claimant [ Date Out: .
Mileage In: 0% InShop: = Insured O Delivered: = Grand Total 1,490.93
Mileage Out: 0: DateOP; nnans =L Shop o Deduct. 2 Payments: 0.00
ST Lic: | ‘ Date Due:0 11714018 = || Time: 2:49PM 12| Betterment: = Balance: 1.490.93
Level Layer Labor | Sublet/Misc| Schedule | Forecast Profile Eile Jacket OK Cancel

Parts Ordering Screen Pull Down Menus

Some features in Rome can be accessed from more than one location. Some of the features listed in the pull
down menus can also be accessed through the action buttons within the parts ordering screen.



R Parts (0002173 - THGCM72674A009677) s X

Print OrderStatus Tools Notes

Billable RO IDeIeled -\With Cost | Deleted - All | by ROME Line RO Pearts Bin:
Line Number
1
Del EC EW Order Status Header : CostOnly .
Est Ln Oty PartNum Desciiption Vendor EstPrice Vnd. List Discount Cost  Supplmnt Status L T T2
1 v}
350.00 350.00 ;No Order El |«
\ [No Order El ¢
332.00 332.00 |No Order 31 v
0.50 0.50 |No Order El v
|
< >
Order Receive Return Rev. Credit Backorder Make SBMS Level
Damage Core Charge = Add Charge Add to PO Splt Qty. Status Insert Delete :
PO Cr. Memo Print Phone Book Info Close

Print (See Parts appendix for samples)

Worksheet —Prints the parts worksheet for that RO. (All parts on the job)
Order —Purchase order(s) (Parts that have been marked as ordered in Rome)
Credit memo — Reprints any credit/core memos.

Labels — Used for printing part labels for received parts. (label maker required)

Vendor Part Reconciliation —Report showing the cost and vendor list for any received parts.

Parts Not Used- (NOT USED FROM THIS MENU)

Part Not Returned —(NOT USED FROM THIS MENU)

Tech Dispatching List — Techs sign this to accept responsibility for and verified each part. Scan into the
Electronic File Jacket. The paper can then be discarded.




Order Status

8 Parts (0002173 - 1HGCM72674A009677) - X
Print Ordgr?a_tyg Tools Notes

Billa 2 - Al | by ROME Line RO Parts Bin:
Critical Parts
Lir

Excluded Parts to Return

Back Order

Der e (=313 uraer siatus Header CostOnly .
Est Ln Oty Part Num Description Vnd. List Discount Cost  Supplmnt Status Ctbv T1 T2

1 m vi_]
350.00/ ‘ No Order E1 |¢ |

\ No Order El |«
332.00 No Order S |¢
0.50 No Order El (v

RO Parts Bin
Used to notate where the parts are being stored until they are taken out to the tech. To program/assign parts
bins:
1. Click on RO Parts Bin from the drop down menu. (Can also click on the Parts Bin button)
2. Click on the bin location line or Insert a new bin by clicking Insert. (New locations will be stored)
3. The Part Bin field in the box will populate once a bin is chosen.
4. Click OK
O Part Bins Part Bin Descriptions
by Part Bin
PartBin: | | ¥ |
Cancel Part Bin Description MaxRO's RO's Used Lock "
gi ; BUITUUSUFAIU Zarinpes > 397 part cart
6| 7| 1/04711SDNASDZSIUNSEE 4 S¥ pegeon
8| 6 59390345380 2 BAGK EAGE
5 TOP SHELF ROW 1
6 MIDDLE SHELF ROW
7 CART
8 Bacleft comer
LOWER LOWER 40
Lowerl Lowerl
Lower2 Lower2
Lower3 Lower3
Lowerd Lowerd
Lowers Lowerb
Upperl Upperl
Upper2 Upper2
< = Print + Insert A Change = Delete
Order Recene Return
Lock/
Bel lect |
Damage Core Charge  Add Char Unlock x =ase Q sele l]: Close




To enter a new bin location:

Record Will Be Added

1. Click Insert Part Bin: ]
2. Enter part bin name in the Part Bin field. Descripion: |
3. Enter a Description in the Description field. Meposneey 1]
. y . I RO's Using Bin: | (Read Only)
4. Enter 99 in the Max RO’s in Bin field. e Lt
5 CI|Ck OK RO's Using Binl
’ RO Descnpimn
Order Status
Critical Parts — This is used to select what parts are
for the repair to begin.
1. Select Critical Parts from the Order Status
down (prior to marking them ordered). e
2. Check the parts that are mission critical and
[ Lock Bin (O/R) Cancel
i Mission Critical Parts - X
Billable RO |Deleted - With Cost| Deleted - Al
EW Order Status Critical Part x 5
Est Ln Qty PartNum Description Vendor EstList Vnd List Discount Cost Suppl. Status CR Lv
1 1 0.00 No Order
) 2 2 350.00 350.00; 0.00|No Order
[ 5 5 0.00/No Order | |ET
2] 6 7 AY 332.00 332.00 0.00/No Order S1
™ 8 6 5/9390345380 [ENEIE 0,50 050 0.00|No Order E1
Order Status ] Not Ordered M Ordered [J Recened [ Retumed
¢ Tag X Untag o Flip ¥ PrevTag Eie ?’:;vgved \//» oK x Cancel
v Tagal X, UntagAll e FlipAll Y NextTag
Back Order

essential
drop

hit OK.

From the parts ordering screen, choose Back order from the Order Status drop down menu. This will bring up

the Backordered Parts Status screen. Click on the back ordered part and click on Change.

If the correct part is not shown, make sure the transaction buttons at the bottom of the page are checked.



a Backorder Part Status = X

Billable RO | Deleted -With Cost| Deleted - Al

Est Ln Qty PartNum Description Vendor BO Due EstList Vnd List Discount Cost Suppl. CR Lv

1

202 160100SDPAJ0ZEN 35000 350.00 0.00 El
5 5 0.00 E1
AR W YRR IR ERY: Burnper cover auto tra 332.00 332.00 0.00 S1
8 6 59390345380  |SPEI=a T 050 0.50 0.00 E1

Stow Trensacions: RGN Orseres (SRERBHGHEE STEET

Close

Check the Part is Backordered box and enter the Anticipated Arrival Date (If known) then click OK.

#® Backordered Part - X
l Cty: 1 Not Ordered I'
Part Num: Purchase Order
Description: HOOD PO#
Vendor: Date:
Sales Person:
Account 30314 MISCELLANEOUS P
ayment Status:
o Backordered Part Anticipated Armival:
Back Order Report- On Order Back Order Report- Recened
Don't Print Don't Print
Print Print

Tools

Adjust Multiple Level Totals and Make Single Level Totals (Not Used)
Split Quantity (See split quantity section)
Copy Part (Not recommended)

Notes
To view, insert or change a part note: (Delete is disabled)
Click Insert or Change. (To view, use the Change button)

Enter the new note or change the existing one. (Name and Vendor will automatically populate).
Click OK.

PN~



| Part Notes
1

| |Date Time Name
11/12/18 8:39AM _ SCOTTR

Vendor Name PO Number Note

Insert

Parts Screen Tabs

EMS PartVendor InformationBrandywine Econorms

Change Delete

Close Help

Billable RO — Displays all lines that are being billed to the customer.

Deleted With Cost — Displays lines that have been deleted from estimate but still have a cost.
Deleted-All — Displays all of the deleted lines regardless of cost.

By Rome Line — Sorts the part list by the Rome line number.

Billable RO [Deleted - With Cost | Deleted - All | by ROME Line | RO Parts Bin:
Line Number
1
Del EC EW Order Status Header - Cost Only _.
‘ : t
Est Ln Qry Part Num Description Vendor EstPrice Ynd. List Digcoun
&% Part Note = >
Date = Time: 9:26AM = ]
Name: [
VYendor Name: PO Number
Note:
Tickler = Print Cancel
Display columns
Del EC EW Order Status Header v CostOnly _.
Est Ln Oty Part Num Description Ac Vendor Est Price Vnd. List Discount Cost  Supplmnt Status Cr Lv

Del/Est — Line number of the part in the estimating system.
EC/Ln — Rome line number, which may differ from the number in the estimating system.

Qty — The quantity of parts on that line.

EW/Part Num - Part number sent directly from the estimating system.

Kl

11



Order Status/Description

Red means the part has not been ordered.

Yellow indicates the part is ordered but not received.

Green means the part has been received.

Description of the part from the estimating system.
AC — The account code for the part.
Vendor - Where the part was ordered.
Est Price — The per unit, list price of the part from the estimate.
Vnd Price — The vendor’s per unit list price for the part. (May differ from Est price)
Discount — This is the true discount calculated between the cost and the vendor list price.
Cost — Per unit cost to the shop. If the part is ordered, this number will be an estimate based on the discount
set up with the vendor. If the part is marked received, this should be the actual cost from the vendor’s invoice.
Supplement — Amount that is higher or lower than the estimate vendor list. (PPD or parts price difference)
CR - Credit Status. If the part/core has been returned to the vendor but the credit has not been received, there
will be an “O” for an open credit in this column. If the credit has been received, there will be a “C” for closed
credit.
T1-T5 - A green check mark in one of the columns indicates that line is being taxed.

Parts ordering
To order arts, highlight a part to order and click the Order button. This will bring up the vendor list.

B Parts (0002135 - IHGCM72674A000677) = X

Print OrderStatus Tools Notes

Billable RO |Deleted - With Cost | Deleted - All | by ROME Line RO Parts Bin
Line Number
1
[ Del EC . EW OrderStatus ~,  Header i . CostOnly _. i | fre Jro |
o
Est Ln Qty PartNum Desciiption Vendor EstPrice Vnd. List Discount Cost  Supplmnt Status Crlbv T1 “I"Z
HOOD No Order El Pl I
1/60100SDPAI0 Z N ESC SN plslele i | K. 350.00 350.00 |No Order E1 |«
FRONT BUMPE {5 |No Order E1 |¢¥
104711 SDNAID ZsINgsI=Ig=a =g OF 332.00 332.00 :No Order ST \v
8| 6| 5/9390345380 Bumper cover screela 0.50 0.50 |No Order E1 ¢
< >
Order Receive Return Rev. Credit Backorder Make SB MS Level
Damage Core Charge = Add Charge | = Addto PO Splt Oty Status Insert Delete
PO Cr. Memo Print Phone Book Info Close

12



ﬁ Vendor — X
Utilities

by Vendor |by Contact

Vendor Contact Work Phone ~
000-000-0000 EXDODO
BEAYERTON NISSAN [ROME 000-000-0000 EX0D00O
BEAVERTON TOYOTA 000-000-0000 EXD00O
FISHER VOLVO 000-000-0000 EX0D000
FOSTERAUTO PARTS 000-000-0000 EX0000
GRESHAM NISSAN 000-000-0000 EX000O
GRESHAM NISSAN SUBRAU 000-000-0000 EXD000
JSAB 000-000-0000 EX0D000
LANDMARK FORD 000-000-0000 EXDO0OO
ROME AUDI
ROME LEXUS ROME 410-923-2000 EX0D0000
Rome Technologies 800-373-7663 EX0000
RON TONKIN CHEY 000-000-0000 EXDOODO
RON TONKIN DODGE 000-000-0000 EXD000
RON TONKIN GRAN TOURISMO 000-000-0000 EX0000
RON TONKIN HONDA, 000-000-0000 EX0000
RON TONKIN MAZDA /000-000-0000 EXD000
RON TONKIN TOYOTA WAYNE '000-000-0000 EX0000
SEWELL AUDI WALLACE | "
[J Show Not Active Vendors Select |nsert
Close Help

Type the first few letters of the vendors name and the highlighted line will go to the vendor that matches the
letters typed. To insert a new vendor, click Insert. NOTE: Ensure the vendor has not been added under a
different/misspelled name. Multiple vendor names for the same vendor will cause problems for accounting
when they reconcile vendor invoices. Highlight the vendor and press Select. This will bring up the ordering
screen.

Only unordered parts will show up in this list.



Parts Management - Ordering
Vendor: [FOSTERAUTO PARTS | Discount 0.00002 Ordered By: ‘ RO: 000213500
Seles Person: | | Ordered: 1171318 s DateDue: 11714118 S 12:00PM = [ViewPO
Billable RO IDeIeled -With Cost | Deleted - All
Line Number
‘ Est Ln Qty PartNum Description AC EstList VndList Discount Cost Suppl. Lv
u HOOD 0.00
O 2| 2| 1/601005DPAS0ZZ  AM CAPAHood LK 350.00 350.00 0.00(E1
O 5 5 1 FRONT BUMPER MS 0.00 0.00/E1
O 6 7| 1/04711SDNAS0ZZ  Bumper cover auto trans 0E 332.00 332.00 0.00(S1
O 8| B 59390345380 Bumper cover screw OE 050 050 0.00([E1
ShowAccounts: @ Al O Selected
¢ Tag X Untag t PrevTag @ Load Tags ir. Tagged Notes = Print
4 TagAl ¥ Untag Al ¥ NextTag (% SeveTags @ I concel

Vendor - From where the part(s) are being ordered.

Discount - The pre-arranged discount amount (if any). This can be set up in the vendor set up screen or

inserted for each order. Example: if the vendor offers a 20%discount, enter .20 in this field, NOT 20.00. This is

not a required field but can save time during the receiving process. The cost amount of each part will be

14



populated based on the discount percentage so it will not be necessary to change the cost of every part.
Ordered By- This should pre-populate the name of whomever is logged into the computer.

Salesperson - The name of the vendor counter person that took the order. May be helpful in the case of an
issue. Ordered — The date the parts were ordered. This field defaults to today’s date but can be changed.

Date Due — The day the parts are expected to arrive. This date is calculated using the Days to Deliver value in
the vendor setup. It is pre-set to the next day but it can be edited.

1. Tag each part that needs to be ordered. Part can be tagged individually or by using the Tag All button.
2. If the order will be called in to the vendor, click Call. Rome will ask if there is another vendor order.
3. Ifthere is, click yes and continue the ordering process. If not, click No, and ordering will be complete.

Parts Ordening

0 Order From Another Vendor?

o

If the order will be saved as a PDF, faxed, or e-mailed, select the Print button. Unclick the Preview and Print
buttons then click in the PDF/E-Mail box. To save the PO as a PDF, click on the button to the right of the PDF
Name block.

15
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Report Destination Options

Report Output

OPreview O3 Print

Preview/Porter Ootens  PDF/E-Mail Options |

PDF/E-Mail

File Options Iri»urlr_nzl-- E-Mai | Non-Outlock General | Non-Outlook Advanced I Non-Outlook Secure Serverl

PDF Name: | \Reports\Purchase Order-181113-095103 PDF

| &

Note: The \Reports\ folder is for temporary report storage. The files are automafically deleted after 180 days.

Send File: O No E-Mail ' Outiook E-Mail @® Non-Outlook E-Mail

Author. l ROME Main Administrator ]
Creator. |Rome Technologies, Inc |
Title: lPurchase Order I
Subject | ]
Keywords: ~
Vendor Inswence | FleetAccount RO

[ox ]| cancel |

Choose the save location and click Save to be taken back to the parts screen.

16



[
1 T select PDF

Name Date modified Type Size
# Quick access

[ Desktop *
¥ Downloads *

|| Documents *

|_| Document Image-181024-171735,PDF 10/24/2018 5:18 PM  PDF File 556 KB

1 » Pictures *

I Porter
3 This PC
s RomeApp New (D:)
«= RomeApp Old (E5)

¥ Network

* > ThisPC > RomeApp New (D:) > Clarion10Demo > Reports v B Search Reports P

Organize v New folder R < o

File name: |

Save as type: PDF

1 A Hide Folders Save Cancel

To email an order:

Enter the To: Name/E-Mail. (Vendor emails can be set up in the vendor setup screen)
Click the Vendor button at the bottom of the email box and choose the vendor.
Click Select.

PN~

Click on the Non-Outlook General Tab. The From Name/E-Mail should populate automatically.

17



5. Enter the subject and a message in the text box. Example: “Please acknowledge.”
6. Click OKto complete the transaction.

Report Destination Options

Report Output

FlIeOptionsl' lool

From Name/E-Mail:

To Name/E-Mail:
CC Name/E-Mail:
BCC Name/E-Mail:
Subject:

E-Mail Text

[ Preview [ Print PDF/E-Mail

PDF/E-Mail Options |

E-4ai Non-Outlook General |Non-0u|lookAdvanoed | Non-Outlook Secure Server|

Note: Onby One "From® Address, Seperate Multiple To/CC/BCC Addresses by Commas
OFFICE@ROMETECH.COM

»Purchase Order

Vendor

Insurance Fleet Account RO

Cancel

Receiving Parts

To receive parts, click on a part that needs to be received then click on the Receive button.

18



a Parts (0002135 - THGCM72674A009677) - X
Print Order Status Tools Notes

Billable RO | Deleted - With Cost| Deleted - All | by ROME Line RO Perts Bin: |
Line Number
2
Del EC EW Order Status Header 3 CostOnly _.
Est Ln Qy Part Num Description Vendor EstPrice Wnd. List Discount Cost  Suppimnt Stafus G T TR
FC E1 |v | _
350.00 245.00 vl
KIN Received El |«
RON TONKIN H 332.00 3000 232.40 Received St |«
RON TONKIN H 0.50 30.00 0.35 Received El |«
< >
| Ocer | PReceive || Retm || Rov.Credit | | Backorder MekeSBMS | Level |
i Damage \ Core Charge iAddChmge H Add to PO || Split Cty. ‘ ‘ Status ’ ’ Insert H Change I ’ Delete ‘
\ PO ‘ Cr. Memo l Print HPhoneBook’ I Info ’ Close ‘

19



Only parts that were ordered at the same time as the highlighted part, or later added to the PO, will show up on
this screen. The vendor invoice must be IN HAND to receive parts.

The Vendor invoice number MUST BE ENTERED FIRST. Rome will not allow any changes to this screen until

the vendor invoice has been entered. Enter the Invoice date (not today's date) into the Invoice Date field.

Enter the Total Cost listed on the vendor’s invoice into the Total Invoice Cost field.

Parts Management - Receiving

1 Notes

Vendor: RON TONKIN HONDA Discount: 0.3000
Sales Person: 4
Yendor Invoice: l:l Invoice Date: 111318
Totals for Selected Parts to Receive: DD Vend‘ur — Caha
Total EstList: 68450
Line Number
Est Ln Oty Part Num Description AC EstList
= 1 1 1
= 2 2 1/60100SDPASO
= 5| 5 1 0.00,
= 3 7 1/04711SDNASD 332.00
= 8 3 5/9390345380 0.50
Parts Bin: I s O Vendor Invoice
¢ Teg X Untag % PrevTag B» Save Tags
& Tegal ¥ UntagAll ¥ NextTag EF Load Tags

EE Tegged

RO: 0002170.00 PO 0002170.00-001
Cost Plus
Pay Status
= Total Invoice Cost 5 -
L
Total Cost: 47915 o c’i‘oob ) Payable
Total Est Cost: 47915 e umber [ ]

Vnd List
0.00

Disc Cost Suppl. Status Lv

0.00 Recaed

0.00 Recened
0.00 0.00 0.00 0.00 Received El
332.00 30.00 232.40 0.00 Recenred S
0.50 3000 035 0.00 Recerved El
® RO 00003562
Sack Core -

Bl @ Charge (o,‘ Info. ﬁ Picture
a Damage éﬁ:rge &+ [nsert A Change
3 Split + >

N ey Add to PO OK € concel

Click Untag All on the lower left of the page. (All parts will turn yellow)

20



Parts Management - Receiving

Vendor; RON TONKIN HONDA Discount.  0.3000 RO: 000217000 PO 0002170.00-001
Sales Person: 4 CostPlus
) ) - Pay Status
Vendor Invoice: (123123 Invoice Date: 111318 = Total Invoice Cost 74500 ) »
— ) @)
Totels for Selectad Pars 1o Becaie: Total Vendor List 000 Total Cost: 0.00 h ‘/kCNODb = Ryan
' Total EstList 000  TotalEstCost 0.00 eckNumber. [ ]
Line Number
0
Est Ln Qty PartNum Description AC EstList Vnd List Disc Cost Suppl. Status Lv
HOOD MS 0,00 000 000 000 0.00 Ordered El
O 2l 2 1/60100SDPAS0AM CAPA Hood LK 350.00| 350.000 3000 24500 0.00 Ordered El
O 5 & 1 FRONT BUMPER/MS 0.00 0.00 0.00 0.00 0.00 Ordered El
O 6l 7 1/04711SDNASD|Bumper cover auto { OE 332.00 33200 3000 23240 0.00 Ordered S
O 8 b 5(9390345380 |Bumper cover screv OE 050 0.50 30.00 035 0.00 Ordered El
Parts Bin: B | | .| OVendorivoice ~ @ RO 00003562
Back Core o
¢ Teg X Untag ¥ PrevTag & Save Tags , R @ Charge \o Info. ﬁ Picture
Add
¢ Tagal ¥, Untag All ¥ NextTag ZZ Load Tags @ Damage Charge + |nsert A Change

Notes EC Tagged ji\.'ﬂ gﬁ::m"y +Add to PO Ok x Cancel

Starting at the top of the parts invoice:

1. Find the first invoice part on the Rome parts screen. (Rome lists parts from the front of the car to the
back) If the vendor and the cost prices match in Rome and on the invoice, click the box to the left of
the part line and move on to the next part. (This will turn the line green and the part cost will be added
to the total cost at the top of the screen.

2. If they do not match, double click in the cost field and change the price to match the invoice cost. To
save the changes, click ENTER. Rome will ask to save the changes. Click Yes.

3. To change the vendor list, double click in the Vender List field and change the price to match the
invoice vendor list price. * If a part is being price matched, DO NOT change the vendor list.

If a A PPD (Parts Price Difference) box pops up, clicking Yes will list the amount of the difference in the
Supplement column and let the estimators know a parts supplement was created. If No is clicked, the vendor
list will go back to the original amount and no supplement will be created.

4. Repeat these steps for each part.

Core/Freight Charges
To add a core/misc charge:

1. Click on the part (for cores) and click Core Charge or Add Charge (for non-core charges).
2. Enter the charge amount and click OK.
3. Once the invoice and Rome totals match, the PO number in the right hand corner and the check mark
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on the lower right of the screen should turn green. This indicates the invoice balances with Rome.

4. Click OK.
Parts Management - Receiving
Vendor RON TONKIN HONDA Discount.  0.3000
Sales Person: 4
Vendor Invoice: |123123 Invoice Date: 1141318
T : }
Totals for Selected Pars to Receive: o \/end.or Het il
Total Est List: 66450
Line Number
Est Ln Qty PartNum Description AC EstList
= 1 1
M 2l 2 1 350.00
5 5| 1 0.00
72l 6 7 1 332.00
8 6 5 050
Parts Bin: | [ [ ] O Wendor Invoice
¢ Tag X Untag ¥ PrevTag % Seve Tags
¢ Tagal X, Untag All % NextTag 2 Load Tags
1 Notes EC Tagged

Total Cost:
Total Est Cost:
Vnd List Disc
0.00 0.00
0.00 0.00
33200 3000
0500 3000

® RO

CostPlus

Total Invoice Cost W

@ Back
€E ordered

@ Damage

(3} Split

(3] Quantity

RO: 0002170.00

479.15
47915

Cost
0.00

0.00
232.40
035

Core
Charge

Add
Charge

+Add to PO

Pay Status
O cop

Check Number. \

Suppl. Status

0.00 Recanvead
0.00 Recened
0.00 Receved
0.00/Recened
0.00 Recered

Lv

El
S1
El

00003562

i Picture

A Change

If the PO number and check mark are still yellow, go back and check for errors. Common errors are: something
is checked in Rome that is not listed on the invoice, quantity differences, “fat finger” mistakes. DO NOT HAND

INSERT PARTS INTO ROME.

Returns

From the parts ordering screen, highlight the part that needs to be returned and click the Return button. This
brings up the parts return screen. All parts that were received on the same invoice as the part being returned

will show on this page. Selected the part(s) to return and click OK.
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Parts Management - Returning

Vendor. | ZeNEE ARz ERNER
Sales Person: |

Discount ‘

0.3000 | Return By: | RO: 000217000
| Retumed: 1711/'13/18

Date Due: 1114718 [ View CM

Est Ln Qty PatNum Description EstList VndList Discount Cost Suppl. Lv
L U S HOOD 0.00 0.00E1
ml 22 160100SDPAS0ZZ |AM CAPAHood 350.00 350,00 30.00 245.00 0.00|E1
[ 5 5§ 1 FRONT BUMPER 0.00 0.00/E1
O 6 7 104711SDNAS0ZZ |Bumper cover auto trans 33200 332.00 30.00 232.40 0.00/31
O 8 B 59390345380 Bumper cover screw 050 0.50 30,00 0.35 0.00/E1

¢ Tag X Untag  Flip ¥ PrevTag

g7 Load Tags Notes |joj» Info. lji\gﬂ gﬁ::nmy

& TagAll ¥, Untag All Ne Flip All Y NextTag By SaveTags B Tagged OK

Click on the part(s) to be returned and click OK. Choose the type of return and click OK.

Return/Re-order is used when a part is incorrect and another needs to be ordered (can be a different type of
part i.e LKQ, OEM, AM). This will send the returned part to the Deleted with Cost Screen (highlighted in gray)
and a new line (highlighted in red) will be created on the billable screen. Order new part as usual.

Select Up to Two Reasons for Retum Returning Part
Reason ID Description
Part Number: :
O 2|DAMAGED PART SES
(m} 3| WRONG PO Cluantlty.. 1 !
O 4|NOT ORDERED Description:  HOOD
(| 5| EXTRA PART : e
P 6|DELETED PART Unit Cost 0.00  UnitPrice: 0.00
(m} 7|NOT USED
Part Action
@ Retum - Re-Order
Retum - Negative Supplement
O Retum - Pan Not Used
Tag Untag [ Apply To All Parts Being Returned Now
Tag Al Untag All v OK

Part Not Used — Will show the part as returned on the billable screen. (highlighted in gray) This will create a
credit memo for the part. The estimator will still need to go into the estimating system and remove the part from
the estimate and EMS back to Rome. Click OK and a Print Credit Memo screen will pop up. You must print
the credit memo in order for the ticket to be reviewed at the end of the job. (No need to scan into Rome as it is
automatically populated within the RO)

23



Receiving Credits
From the parts screen:

1. Highlight the returned part/core.
2. Click Rev. Credit.
The Receive Credit screen will pop up displaying any credits for that vendor.

3. Enter the credit memo number, the date, and amount of the credit. Once the numbers match,

the PO number and the check mark will turn green. Click OK.

Parts Management - Receive Credits

Vendor: RON TONKIN HONDA Discount  0.3000 RO: 0002170.00 ChM:  0002170.00-002
Sales Person:
Credit Memo: _ Credit Date: 1113118 2| Total Credit Cost: | 0.00 ‘
T ist ; T
Totals for Selected Parts to Credit: el Ll e HL
Total Est List: 000  Total EstCost 0.00
Est Ln Qty PartNum Description AC Est List WndLlist  Discount Cost Suppl. Lv
i
] 2l 2 1 60100SDPAS0ZZ  |AM CAPA Hood LK 350.00 350.00 30.00 245.00| 0.00/E1
M 5 5 1 FRONT BUMPER MS 0.00 000 000 0.00| 0.00/E1
PO Button

The PO button allows the user to view, edit, and delete purchase orders and vendor invoices. Each time parts

are marked ordered in Rome, a new PO is created. If four parts are ordered from a vendor and then later,
another group of parts are ordered from that same vendor, two separate purchase orders will be created.

This is important because parts are received by purchase order. If all of the parts come in on the same

invoice, they will have to be received separately. It is best to order all parts from a specific vendor at one time if
possible. The purchase order RO numbers will be red, yellow, or green. Red means that no parts on that order

have been received. Yellow means some parts have received. Green means that all of the parts have been

received.
Purchase Orders
RO: 0002170.00
| [PO# Ordered Vendor Sales Person ' Total List Total Cost

I 0002170.00-001 11/13/18 RON TONKIN HONDA

Invoice Delete Close Help

T —

24



If several parts on a PO need to be unordered, the quickest way is to delete the PO from this screen. A PO can
also be edited by highlighting the PO and clicking Change.

To view the vendor invoices for a specific PO, highlight the PO and hit the /nvoice button. This button will not
work on a red PO because none of the parts have been received. (Only received parts are attached to an
invoice) The Invoice screen lists all of the parts vendor invoices that have been received for that PO. To edit
the information in the invoice, highlight the invoice and press the “Change” button.

Adding to a PO

To add a part to an existing PO (so all parts can be received on the same invoice) Click on the part (The part
must be red or Not Ordered) then click Add to PO.

Choose the PO and click Select. The part will be added to that PO and automatically marked ordered in Rome.

ﬁ Parts (0002170 - 1HGCM72674A009677) = X

Print OrderStatus Tools Notes

Billable RO IDe!eted -\With Cost | Deleted - All | by ROME Line RO Parts Bin:
Line Number
Del EC EW Order Status Header : CostOnly _.
Est Ln Qty Part Num Desciiption Est Price Vnd. List Discount Cost  Supplmnt Status Crbv T1 T2
g 1 ONKIN |Received| |E1 v |
2 350,00 350.00 30.00 245.00 Received E1 Bd 1l
5 Received El v
3 332.00 332.00 No Order S1 v
8 0.50 0.50 No Order El |¢
< >
| Purchase Orders [
¥
RO: 0002170.00 1
|PO# Ordered  Vendor Sales Person Total List Total Cost, 4
1002170.00-001 11413118 RON TONKIN HONDA 350.00 i
?1

Invoice Delete Close Help
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Splitting Quantities

If the quantity ordered is different than the number received, use this button to divide the quantities into
separate lines so the partial order can be received. Click on the line then click Split Quantity.

Input the number of items to order/receive for each line and click OK. Two lines will be created on the parts
screen with the corresponding quantities.

Backordered Parts

To mark a part backordered, click on the part then click the Backorder button. The Backorder Part Status box
will appear. Highlight the part line and click Change.

=

Print OrderStatus Tools Notes

a Backorder Part Status - X

Billable RO IDeIeted -'With Cost | Deleted - All

Est Ln Oty PartNum Descniption Vendor BO Due EstList Vnd List Discount Cost Suppl. CR Lv
1 1 1 3 RON TONKIN HO 0.00 E1
2l 2 g RON TONKIN HO 350.00 350.00 30.00 245.00 0.00 E1
5 5 NT Bl RON TONKIN HO | 0.00 E1
67 Cove s 332.00 332.00 !
8 6 0.50 0.00 E1 [
]
3
|
Show Transactions: CINEIIREeE Ordered Received Close 4

Check the Part is Backordered box and enter the anticipated arrival date (If known) then click OK.

a Backordered Part e X ‘
| |
| |

Qty: 1 Recened i

Part Num: Purchase Order |

Description: HOOD PO# 0002170.00-001

Vendor. RON TONKIN HONDA Date: 1171318

Ac 30314 MISCELLANEOUS IoNGe ReTRoK) g

LOuN. Payment Status:  Paid
[JParn is Backordered Backordered Part Anticipated Arrival:
Repon Printing Options
Back Order Report - On Order Back Order Report - Received
Don't Print Don’t Print
Prnt Print

Cancel Help
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Damaged Parts

This button is used to enter “clean up” time on a used part. This will lower the cost of the part and create a
labor line for the tech. To start:

1. Click on the Profile button at the bottom of the customer info screen.

1 = r Fars JAUTO mal rFrame ridie
VIN: [THGCM72674A009677 | Type: [PC | Engine: (42 4L-FI Pant  Remarks  Sublet Sublet
Key Tag: Date Creatd: | 110718 % Fey Rasp Date Crplt: 2
o } = Owner O ) =
Unit: \ ‘ Date In: 1078 Caimant [  DateOut: 3
Mileage In: 0% InShop: : Insured [0 Delivered 2 [.] GrandTotal: 1.490.93
Mileage Qut 02 DateOP. mpons 5[] S O [ peduct, 5 Payments: 0.00
ST Lic: { { | DateDue:0 1109118 2 || Time: 2:05PM = Betterment: = Balance: 1.490.93
Level Layer Labor ||Sublet/Misc | Schedule | Forecast = Profle | File Jacket oK Cancel

2. Notate the Body Hour rate (door rate) for that job.

RO Profile
Account Codes |Tax Authorities/Rates |
Ln Account Description Rate Factor Corversion Tax1 Tax2 Teax3 Taxd4 Tax5 AutoCost »
1,30303 BODY LABOR 42.000  0.400/Body Labor No No No No No No
23030 PAINT LABOR 42.00/  0.400|Paint Labor No No No No No No
3130307 FRAME LABOR 4500, 0400 Frame Labor [No No No No No No
430306 MECHANICAL LABOR 90.00, 0.400/Mech. Labor  |No No No No No No
5130302 PAINT MATERIAL 26.000 0600 PaintMaterial |Yes |No No No No Yes
b 30304 BODY MATERIAL 200/ 0250/BodyMaterial |Yes |No No No No Yes
7,30305 OEM 000 0.720/0EM Pars Yes [No No No No No
830308 SUBLET 0.00  0.800|Sublet Yes |No No No No No
930309 TOWING 000 0800 Towing No No No No No No
10/30312 STRIPE 0.000 0170/ Other No No No No No No
1130313 HZMAT 0.000 0.000 Hazard Material|No No No No No No
1230314 MISCELLANEOUS 000/ 0000 Misc.Charges |Yes |No No Na No Na
13/30315 DTL 000 0.000 Other No No No No No No
1430316 BSS 0.00/ 0.000|Other No No No No No No
15/30317 LKQ PART 0.00] 0700AM Pars Yes |No No No No No
1630318 RE COND PT 000 0000/Re CondPart |Yes |No No No No No
17/30319 AFTERMARKET PART 000/  0700/AM Parts No No No No No No
18/30320 STORAGE 000 0.000|/Starage No No No No No No
1930321 REMAN PARTS 000 0700Reman Part  |Yes |No No No No No
20 0.00.__0.000 No No No No No No Y
Change
ResetLine ltems

3. Go into the parts screen and click on the damaged part line.
4. Click the Damage button.

5. Enter the agreed upon credit amount in the Parts Credit box.
6. Click in the Damage Repair amount box.



When the
following screen pops
up, (at any point in the
transaction) click
“NONE”.

7. Enter the
profile door rate (Step

Damaged Part Adjustment

Damaged Part
Part Number: 60100SDPA30ZZ

Description.  AM CAPA Hood

Parts Credit
PartNumber.  |60100SDPAS0ZZ

Vendor List

Cost

Damage Repair
Operation: REPAIR

350.00
245.00

One) mu|t|p||ed by the Description Damaged AM CAPA Hood Account: 30303 ‘ BODY LABOR
number of hours the i 0317, LKQ PART Team  [aCE 1
teCh needS tO fIX the Cost Credit: | Amount 000 =
part in the Damage 4 Reduce Ornginal (Damaged) Part Cost by Credit Amount
Repair BOX. ReplacemenyComponent Part Damage Refinish
E.X3mp|e-: If PartNumber.  |§0100SDPAS0ZZ Operation: | REFINISH \
the prOflle rate IS $62 Description: AM CAPA Hood Account: 30301 ‘ PAINT LABOR
an hour and the teCh Account: 130317 LKQ PART Team |
needs tWO hOUl‘S, Purchase Cost: 000 2 Amount 000 %
enter $124. THIS IS
NOT THE AMOUNT =
THE TECH WILL GET
PAID. This amount is
Change Transaction
Thereisa  12.00 costdifference.
How would you like to apply this cost?
i Part Cost Labor Repair Refinish Repair None

used to create the two hour body line for the tech in the labor screen. They will get paid their normal hourly
rate. If there is refinish time, complete the same procedure used for repair time but use the Refinish box.
If a replacement part credit was agreed upon, enter that amount in the Replacement/Component Part box.

Click OK once all pertinent boxes have been completed.

Moving Single Parts to Sublet Miscellaneous

This button moves the highlighted item out of the parts screen and into the miscellaneous or sublet screen.

Example: Paint materials or parts discounts that end up in the parts screen. Only “Not Ordered” can be
converted to sublet or miscellaneous.

To mark an ordered or received part as unordered, double click the part line. This will “back out” the
part one level. So a received part would become ordered. An ordered part would become unordered.

1. Highlight the part to be moved and click on the Make SBMS button.
2. Forasingle part, click on Selected Part then choose Sublet or Miscellaneous.

!Pan Conversion

‘o\ What do you want to convertto sublet/miscellaneous?

Selected Part Muliiple Parts

Part Conversion

Do youwantto convert this part transaction
to & sublet or & miscellaneous transaction?

A Sublet Miscellaneous
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M Convert Parts to Sublet/Miscellanecus

New Transaction Type:

@ None! O Sublet

New Account Code: @) Keep Existing Account

® All

Show Existing Accounts

Billable RO

O Selected

) Miscellaneous

() Change Account

The
next
screen
is

Order Status
Description

HOOD

5 5 1

EstList

W¥nd List

Cost Status Lv

No Order
No Order
MNo Order E1

saying
the
current

& Tag X Untag e

e TagAl X, Untag All

Elip % PrevTag =

9" Next Tag

Show
Tagged

“’,’; Convert

_i]: Close

account code is NOT a miscellaneous/sublet account but it will be CHANGED into a Sublet or Miscellaneous
account. With the exception of a parts discount, answer YES.
When moving a parts discount out of the parts screen into miscellaneous, follow the same procedure but click

NO when asked if you want to change the account code. We still want the discount coded as parts but we want
to move it out of the parts screen so it doesn’t look like there is an unordered part.

Change to Misc Account

The current account code 30305 is not a miscellaneous account.
Do you want to change the account code to & miscellaneous account?

Yes

Choose the new account code within the sublet or
miscellaneous screen

Moving Multiple Parts to

Sublet/Miscellaneous

To move multiple parts out of the parts screen:
1. Click on one of the parts to be

then click Make SBMS button.

Choose Multiple Parts.

Click Change Account.

Sk whN

lower right of the screen.

| Select Account in Billing Profile
by Account ’ '
Account SC Description A
30301 PL |PAINT LABOR
30302 PM |Paint Materials
30303 BL |BODY LABOR
30304 BM |BODY MATERLAL
30305 OE |OEM
30306 ML |MECHANICAL LABOR
30307 FL |FRAME LABOR
30308 SB |SUBLET
30309 T™W | TOWING
30312 ST [STRIPE
30313 HW [HZMAT
30314 MS |MISCELLANEOUS
30315 DT |DTL
30316 BS |BSS
30317 LK |LKQ PART G

When the following screen comes up, choose Sublet or Miscellaneous.

moved

Click in the box to the right of Change Account then choose account type and click Select.
Check the box(s) in front of the parts being moved and click on the green check mark on the
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Change Button

The Change button is used to make changes to the description, price, account code, texes, transaction type,
view the transaction detail, or to mark a part as backordered.

a Parts (0002170 - THGCM72674A009677) - X
Print  Order Status Tools Notes
Billable RO |Deleted - Wit Cost| Deleted - All | by ROME Line |RO Perts Bin: |
Line Number
EE):: El.(r:v Qty E::‘ Num g’:a' ey Header EstPrice CS:LOJZ Discount Cost  Supplmnt Status Gy T1 T2
.......... 30.00 j |
5 Received El |v
8 RON TONKIN H 050 050 30.00 035 Received E1 |«
Order Receive Return Rov. Credit | | Backorder Make SBMS \ Level \
Damage | CoreCharge | | AddCharge | | AddtoPO Spit Qty. | Status | Insert | Delete
PO Cr. Memo \ Phone Book! Info \ Close
a Parts -~ X
Part Transaction Total I
Onginal Level E1 PPD Level Purchase Order
Est. List Level Nore PO#: 0002170.00-001
@El Oe2 O3 Q€e4 OFEs E1 £2 OE3 OE4 OF5 Date: 1113718
0Os1 Os2 Os3 Oss Oss 51 52 ()53 ()s4 ()55 2*8 PT;m =
2 = = ayment Status:
1 c2 c3 c4 s C1 2 c3 C4 ()
USSO DO, ) - [] Partis Back Ordered
Qty: 1 ¢+ Received [J Auto Cost Unit  Extension  \fandor Invoice
PatNum | 60100SDPAIIZZ | EstList: 35000 & 35000  Invoice: 123123
Dascrbionc | Vnd. Lis ‘ o 350,00 Date: 1141318
escription: | A/M CAPA Hood | nd List | 30003 00 oot a0
Vendor: RON TONKIN HONDA, Est. Cost 245003 24500 [T]BnO/R [ 1
Account: 30317 | LKQ PART Cost 24500 % 24500 CractManra
[ Misstion Critical Part - Receive Before Starting PPD: 0.00 000 CM#:
Tax Flags g:: B
s Pessonc
[~] SALE TA% [ Tax Auth. 2 [ Tax Auth. 3 [ Tax Auth 4 [] TaxAuth 5 Credh Status:
Transaction Type Credit Documentation
(® Revenue and Cost Exclude Calculation Print - Keep The Reverue
() Cost Only, Don't Print on Bill Exclude \Workshests Print - Do Not Keep Revenue
(O Cost Only, Print on Bl [] Deleted Transaction Don't Print - Do Not Keep Revenue
ERA/ntemal Accounting |r‘ \Part Datai |
ERA GOG Type
@ Account Code Default (If Any) O Gas/0il/Grease (O Shop Supplies ¢
) Frieght O Paint Materials ERAGOG Lode Uvesfiike:
[7] No Accounting Transfer (Intemal Accounting)
' View Transaction Detai [ 0K | Cancel
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Vendor Set-Up

To add a new vendor or to add/make changes to a vendor’s contact info, discount %, or the number of days it
takes to deliver parts, go to Set up then Vendors.

1 Rome Management - Rome Technologies, Inc #1 - (m} X
File Reports Marketing Accounting KS,‘E‘A‘,E, Multi-Shop  Help CI|Ck
‘ ; ‘ Fleet Accounts =~ 5 ‘ ‘& Insert to
Descriptions B A
Insurance Companies 4 (‘ add a
Payroll » | new
Vendors vendor.
Account Codes 4 TO
Brofiles L)
change
vendor info, click on the vendor and click Change.
'ﬁ Vendor - X
| Utilties

by Vendor |by Contact

Contact ‘Work Phone A
71 000-000-0000 EXDO0OO
ABC
BEAVERTON NISSAN ROME 000-000-0000 EX0000
BEAVERTON TOYOTA 000-000-0000 EXDO0OOD
FISHER VOLVO 000-000-0000 EXD00D
| |FOSTERAUTOPARTS 000-000-0000 EXD00O
| |GRESHAM NISSAN 000-000-0000 EXD000
| |GRESHAM NISSAN SUBRAU 000-000-0000 EXD00O
JSAB 000-000-0000 EXD000O |
LANDMARK FORD 000-000-0000 EXD000 |
ROME AUDI |
ROME LEXUS ROME 410-923-2000 EXD0000 |
FRome Technologies 800-373-7663 EX0000 |
| |[RONTONKIN CHEY 000-000-0000 EXD000 {
i RON TONKIN DODGE 000-000-0000 EXD000 i
! |RON TONKIN GRAN TOURISMO 000-000-0000 EX0000 I
RON TONKIN HONDA 000-000-0000 EXD00O |
RON TONKIN MAZDA 000-000-0000 EXD00D |
RON TONKIN TOYOTA WAYNE 000-000-0000 EX0D000
SEWELL AUDI WALLACE v |
|
[ Show Not Active Yendors Insert -_Qhange Delete l
Close i Help [

Click on Payment Discount/Terms. Make the necessary changes. These settings will populate for all NEW
RO’s. They will not be retroactive.
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ﬁ Vendor _ X

Name and Address Payment DiscounyTerms ITax/Company Information |

Discount: 0.00008E

Days to Deliver: 12 Time: a

Payment Type
O Payable O coD @® Not Defined

Invoice Due Method
@® Date Due Days
Due In Days: 302

() Date Due Dates
Due Month Day: 02
Due Next Cycle: 02

(] Not Active Cancel Help

Deleted with Cost

Core charges, returned parts, and parts that have been deleted from the estimate that still have a cost will be
shown in the Deleted with Cost tab. If the Tab is RED, the job cannot be reviewed and/or closed. To clear the
red, make sure that all cores have been marked returned and PRINTED. Parts that have been purchased, but
then deleted from the estimate, must be marked as returned before the job can be closed.

a Parts (0002174 - THGCM72674A009677) — X
Print OrderStatus Tools Notes
Billable RO Deleted - With Cost |Deleted - All | by ROME Line RO Parts Bin:
Line Number
Del EC EW Order Status Header 2 CostOnly _.
Est Ln Oty PartNum Desciiption Vendar Est Price Vnd. List Discount Cost  Supplmnt Status Clv T T2
11123123 Core Charge - HCMS/RON TONKIN 12.00 Received  El 4
i ' | |

Parts Reports

The following is a list of parts reports that can be run in Rome. Start by clicking on the Reports button.

—as

>))

REPAIR ORDER;
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ﬂ Reports

Management | Accounting

Calendar

Date Due

Date In

RO Creation to
RO Import

ERA Labor Totals

Auto Mate
Reconciliation

Parts

Damage Date Due

Date Completed

Comeback RO

ERA Part Totals

RO Paint
Material Sales

PBS Reconciliation Vendor Phone Book

Dispatch

Process Status Due

No Delivery Date

Rental Cars

ERA Reconciliation

Dealer Built
Reconciliation

Daily Call Log

Date Due Reasons

Wark in Progress

EMS Import Layers
PerRO

ADP Reconciliation

Dealer Track
Reconciliation

Exit

Next click on the Parts button. These are the parts reports available in Rome. Most have several options to

choose from. Some of them are redundant due to updates in the program making the info easier to find in other

screens. Feel free to explore them all and see which ones are most valuable to your shop.

Ed Reports

Management Accountihg [

l Sales

Payables

Monthly WIFP

Shop Reconciliation

Monthh, Statement

Monthhs Goals

Sales Tax

Account Codes

Accounting Office

i Profits

KPI#1

Supplement
Percentage

Receipts

Source of Business

Tumaround/Cycle

“endor Payables

KPPl #2

TowIn

Recersables

RO Reconciliation

Accounting WIFP

Future Snapshot

KPI #3

Pan Profit
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Returned Parts/Cores (Closed Credits)

Parts Core Returned

Starting Date: 1/01/00 Page: 1
. All Star Dodge Chrysler Jeep Ram
Ending Date: 7/12/18 ge Chry P
7/12/18  2:37PM
Repair Order | L] Qty[Part Nurnber [Description [ Est. List] Vnd. List] Cost
| Returned  [Vendor |Credit Memo [ Due | vendor Invoice
Allstar dodge
0000007.00 40| 1|1TY37TZZAF Core Charge Burnper cover w/o Ov00| 0.00 100.00
C 7/11/1¢/Allstar dodge 0000007.00-002 | 7/12/18 |6119687
0000007.00 41 | 1|68088787AB Core Charge - Lower cover w/dual 0.00I 0.00 100.00
C 7/11/1¢/Allstar dodge 0000007.00-002 | 7/12/18 |6119687
[ 0000007.00-002 0.00] 0.00 200.00
0000011.00 27| 1[68043387AB Core Charge - A/M CAPA Bumper cc 0.00I 0.00 100.00
C 7/10/1¢Allstar dodge 0000011.00-003 I 7/11/18 |6119688
0000011.00-003 1 0.00] 0.00 ] 100.00 |
0000034.00 16| 1[68127938AE Core Charge - Non OEM CAPA Bum, 0.00I 0.00 100.00
C 7/11/1€Allstar dodge 0000034.00-002 I 7/12/18 [5198835
0000034.00-002 0.00 | 0.00 100.00
[ [ [ Allstar dodge | 0.00] 0.00 400.00
KEYSTONE
0000030.00 17| 1|CH1091101 AM KEYSIQ Filler panel 0.00| 0.00 38.40
C 7/11/1¢KEYSTONE 0000030.00-003 l 7/12/18 |52062296
0000030.00-003 0.00 I 0.00 38.40
[ [ [ KEYSTONE | 0.00] 0.00 38.40
Invoices by Vendor
Vendor bvoice Page: 1
Starting Date:  1/01/00 AllStar Dodge Chrysler Jeep Ram
Ending Date:  7/12/18 SN 234PM
RepairOrder  Description Part Number Vendot Invoice Received  Order Status Pay Status Cost Ext.
Vendor: Allstar dodge
Contact:
Vendor Invoice: 29
0000029.00 AM CAPA Bumper cover w/fog lamp 5183394AE 29 7/09/18 Received Paid 33000
0000029.00 Cote Charge - A/M CAPA Butper co 5183394AE 29 7/09/18 Received Paid 100.00
Subtotals for Vendor Invoice: 29 Subtotal: 43000
Vendor Invoice: 5198538
0000002.00 Air deflector w/o hellcat, w/o e 6325874548 5198538 7/09/18 Received Paid 65.75
Subtotals for Vendor Invoice: 5198533 Subtotal: 6575
Vendor Invoice: 5198543
000003500  RT Nameplate "COMPASS" black/chr 6829241944 5198548 710918 Received Paid 5835
Subtotals for Vendor Invoice: 5198543 Subtotal: 5835
Vendor Invoice: 5198654
0000014.00 RT Side marker lamp 6303950444 5198654 71018 Received Paid 1850
0000014.00 RT Side support 57010288AD 5193654 710118 Received Paid 1040
0000014.00 LT Side bracket 5182269AD 5193654 710118 Received Paid 1240
000001400 RT Outer support 57010614AF 5198654 710418 Received Paid 445
0000014.00 LT Outer support 5T010615AF 5193654 710118 Received Paid 445
Subtotals for Vendor Invoice: 5198654 Subtotal: 5020
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Parts Worksheet

RO: 0000011.00 Parts Worksheet Page: 1
Starting Date:  7/02/18 All Star Dodge Chrysler Jeep Ram
Ending Date:  8/10%/13 7A0A18  11:25AM
Dwright Snelson Date of Loss: 601/18 Auto Chib Enterprises
1254 82nd Blvd Year: 09 12901 NORTH FORTY DRIVE
Saint Louis, MO 63132-2724 Make: DODG SAINT LOUIS, MO 63141
Model:  Challenger SE
Home: 314-265-1170 Type: PC Phone:
Work: Style: 2D CPE Fax:
Est.: JENNIFER Engine: 6-3.5L Gasoline SMPI Adpuster: Jenmifer
Received: 702118 Color:  Sulver Claim #: PADO0D1478999-14601716
Del. Date: License: MO UNKNOWHN Policy: 4340252386
Date Paid: Mileage: 162,611 Betterment:
VIN: 2B3LJ44V99HA06995 Deductible:  1000.00
PARTS
Line| Seq| Qiy Vendor Part Number | Status
Description Omderedl Revd. | Fst. List | ¥nd. List | Cost | Suppl.
1 2] 1]alstardo 51377174 [Received
Shroud 70718 | moz2ng | 87.6(] 87.6(] 180.0¢] 0.00
o[ 18] 1]alstar dodze 6505012645 [Received
AM KEYSIQ Radiator wio severe duty 70718 | 70218 | 276.00] 276.00] 224.0(] 0.00
A7l 1falstar dodee 305138844 [Received
Air deflector wio extended deflect 70718 | 20218 | 7630 76 .80 4504 0.00
4 4] 1|alstar dodge 5304333748 [Received
4MI CAPA Bumper cover- tabs broken off. 70718 | 70218 | 528.00] 528.00] 537.00] 0.00
s 25]  1[alstar dodge 6305139248 [Received
Seal to hood 70718 | 70218 | 37.29 37.79 2264 0.00
g 11]  1|alstar dodge 50652404G [Received
AMI CAPA Lower tie bar 70718 | 70218 | 158.00] 158.0c] 134.0c] 0.00
7 15[ 1]alstar dodge 50288074F [Received
4M KEYSIQ Front shield 70718 | 70218 | 5200 52.00 57.9(] 0.00
8| 18] 1[1300 RADIATOR 51376934D [Received
SUBLET Condenser assy wisevere duty 708118 | 70618 | 134 .0(] 134.0(] 116.0(] 0.00
o[ 20] 1|alstar dodge [Received
Anti-Freeze Coolant (Per Gallon) 70718 | 70218 | 12.00 12.00 1434 0.00
10 22]  1[alstardodge [Received
Freon R134 per LB 0718 | 20218 | 30.00] 30.0(] 12 .4(] 0.00
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Purchase Order

PO: 0000011.00-002 Purchase Order Page: 1
Date: 7/08/18 710118 11:27AM
RO: 0000011.00 1,136,476 RMO0000011
Bill To:
All Star Dodge Chrysler Jeep Ram Year/Production: 09 / Style: 2D CPE
11503 St Charles Rock Rd Make: DODG Color: Silver
Bridgeton, MO 63044 Model: Challenger SE Paint Code:
Ph: (314) 373-7519 Fx: (314) 291-3329 Type: PC Trim Code:
Vendor Information: Engine: 6-3.5L Gasoline SMPI VIN: 2B3LJ44V99H606995
1800 RADIATOR Ordered By: JENNIFER Written By: JENNIFER
Date Parts Needed: 7/10/18 Insurance: Auto Club Enterprises
Vendor Phone: Claim #: PA0001478999-14601716
Vendor Fax
Item Line Qty Part Number Description Status Est List Vendor List  Cost Ext.
1 18 1 5137693AD SUBLET Condenser assy Recvd 134.00 134.00 134.00
w/severe duty
Grand Total: 134.00
Core/Parts Return Report
PO:  0000011.00-003 Core Part Return Page: 1
Date: 7/10/18
RO: 0000011.0C 1,136,476 RMO000011
Bill To:
All Star Dodge Chrysler Jeep R Tear: 09 Style: 2D CPE
11503 5t Charles Rock Rd Production: // Color: Silver
Bridgeton, MO 63044 Make: DODG Paint Code:
Ph: (314)373-7519Fx: (314) 2 Model: Challenger SE Trim Code:
Vendor Inf " Type: PC VIN: 2B3LJ44V99H6E06995
~+EncorAonmalion. Engine: 6-3.5L Gasoline SMPI
Allstar dodge
Returned By: STEVE Written By:  JENNIFER
Vendor Phone: Reason 1: CORE CHARGE
Vendor Fax: Reason 2:
Item Line Oty Part Number Description Vendor Invoice Vendor List Cost  CostEx
1 27 1 68043387AB Core Charge - A/M CAPA Burnper 6119688 0.00 100.0 100.00
cover- tabs broken o
Total: 100.00




RO Vendor Invoice Reconciliation

RO: 0000011.00 RO Vendor Invoice Reconciliation Page: 1
7/10/13  11:28AM

All Star Dodge Chaoysler Jeep Ram
11503 St Charles Rock Rd

Eridgeton, MO 63044
Ph: (314) 373-7519 Fix: (314) 201-3329

Dnaright Snelson Date of Loss:  6/01/18 forto Chib Exderprises
1254 82nd Bled Year: 09 12901 NORTH FORTY DRIVE
Saivt Louis, M0 63132-2724 Make: DODG SAINT LOUIS, MO 63141
Model: Challenger SE
Home:  314-265-1170 Type: PC Phone:
Wodk: Style: 2D CPE Fax:
Est.: JENNIFER Engine: 6-3.5L Gasoline SHIPI Adjaster:  Jermifer
Recetved: 702/18 Color:  Sitwer Clabn #  PA0001478999-14601716
Del. Date: License: MO UNENOWHN Policy: 234025236
Date Paid: ileage: 162,611 Bettennert.:
VIN:  2B3LJ44V99H606995 Deductible:  1000.00
Part Purchase Inveice
[Vendor: Allstar dodge

[P0 Muomber:  0000011.00-001

Date Ordered: 707718

[WVendor Reroice: 6119688

[Breroice Date:  702/18

PARTS, SUBLET, AND MISCELLANEOUS CHARGES

Date Desaipticn Part/Account # #| Est. List | Vind. List | Est. Cost Cost
702/18  [foend 13T TAE 1 87.60 87.60 87.60 180.00
702/18 (WHCAPA Bunpercoter hilv beod (R43IZTAE 1 628.00 628.00 628.00 537.00
702418 (Al defhchr wh extnded dofk (R ILIEAR 1 76.80 76.80 76.80 46.05
702/18 WHCAPA Lowex o bax POEI2H0AG 1 158.00 158.00 158.00 134.00
702418 (AWH EEYHIQ) Foxtehinld PO2SHTAT 1 52.00 52.00 52.00 57.90
702418 (WH EEYHIQ) Badishr wh sarem 4 (RI012EAE 1 276.00 276.00 276.00 224.00
702418  fAxtrFom Coolant(Fux Galbn) 1 12.00 12.00 12.00 14.35
70218 onkl3t px LB 1 30.00 30.00 30.00 12.40
702118 [fSale keod (I139AE 1 37.75 37.75 37.75 22.65
702418 from Chaxgm - AM CAPA Bumpexco (R43IZTAE 1 0.00 0.00 100.00 100.00

[Broice Totals: 1338.15 13538.15 1458.15 1328.35

Part Credit Inveice
[Vendor: Allstar dodge
CM Mupnber:  0000011.00-003
Date Retmmed: 7710718
[Wendor Credit: 5198682
Credit Date: 7710418
PARTS, SUBLET, AND MISCELLANEOUS CHARGES

Date Desaiption Part/Account # #| Est. List | Vnd. List | Est. Cost Cost
702718 [from Chaxm - A/MCAPA Bumpezco (43ISTAE 1 0.00 0.00 100.00 100.00
[hroice Totals: 0.00 0.00 100.00 100.00




Technician Dispatch List

RO:0000005.00 Technician Dispatching List Page:
Bin: All Star Dodge Chrysler Jeep Ram
7/09/18  2:33PM

Evelyn Fredrick Date of Loss: State Farm
Year: 16
Make: Jeep
Model: Grand Cherokee

Home: Type: Phone:

Work: Style: Summit 4 DR Wag Fax:

Est.: JASON Engine: 6 cyl Gas Flex Fuel Adjuster:

Received: 7/03/18 Color: whie Claim #: 25-4744-V8701

Del. Date: License: MO PP1B6G Policy:

Date Paid: Mileage: 21,929 Betterment:
VIN: 1C4RIFIG3GC496939 Deductible: 250.00

Body Team: DAVE W 30 Paint Team: JEFF A 507 Frame Team: Mech. Team:
PARTS
Bin Qty Part Number Description Status

] 1 68274938AB Door Shell.Front ~ RT

] 1 68110321AC N/Plate,Front Door ~RT

O 1 68258506AC Door Shel,LRear ~ RT

] 1 68071575AB Tape,Rear Door RT

O 1 55113664AE Hinge,Door Side Lower RT

All Star Dodge Chrysler Jeep Ram

11503 St Charles Rock Rd

Bridgeton, MO 63044

Ph: (314) 373-7519 Fx: (314) 291-3329 Signature Date
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